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MEMORANDUM FOR CGSC STUDENTS ENROLLED IN A211/221/231/625

SUBJECT:  Analytic Book Review

1.  Each student enrolled in A211/221/231/625 is required to conduct an Analytic Book Review.  This requirement accounts for twenty percent of the students overall grade for A625.

2.  This requirement consists of a two-parts.  Part one, is the completion of the Book Review Outline that will demonstrate the students ability to evaluate a secondary source.  Part two is the completion of a 500-700 word Analytic Review of a secondary source.  

3.  Part one of this requirement is to be completed by 1 November 2004 and part two by 1 Aprils 2004.  

Encl 2

1- Book Review Outline

2- Analytic Review Evaluation Plan (AY 03-04)
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BOOK REVIEW OUTLINE

FULL CITATION:

AUTHOR INFORMATION:

BIAS:

TOPIC AND SCOPE:

THESIS OR THESES:

YOUR EVALUATION OF BOOK:  (scholarly, well-written, etc.)

CONTRIBUTION OF BOOK TO SCHOLARSHIP ON THIS TOPIC:

SCHOLARLY REACTION:

TWO REVIEW CITATIONS:

ATZL-SWI                                                                                              04 September 2003

MEMORANDUM FOR ALL A211/221/231/625 STUDENTS
SUBJECT: Analytic Review Evaluation Plan (AY 03-04)

1.  General.  

a.  A211/221/231/625 evaluation is based upon the CGSC scale of letter grades:



A = EXCEEDED course standards.



B = FULLY MET course standards.



C = MARGINALLY MET course standards.



U = FAILED TO MEET course standards.

            b.  The CSI standard for A211/221/231/625 is 85% (B).


c.  Your grade for A211/221/231/625 will reflect your performance in three areas—the writing of argumentative essays, completion of practical exams, and participation in classroom discussion.  

d.  Standards for writing requirements are given in Paragraph 5 below.


e.  Standards for class participation are given in Paragraph 6 below.


f.  Essay topics and a style guide are appended as enclosures to this document.


g.  Prescribed length for the review is 500 - 750 words (4 to 5 typed, double-spaced pages) each.

4.  Writing Standards.  The standards by which A211/221/231/625 essays are evaluated are generally those that you can expect to encounter when writing for a professional military journal.  


a.  A211/221/231/625 papers should be argumentative essays.  An argumentative essay is one that establishes a thesis, or proposition, and then substantiates it with evidence arranged in a logical, convincing style.  It is not simply a narrative of facts.  It is designed to prove a specific point.


b.  Students are required, to do independent research beyond A211/221/231/625 course materials.


c.  All essays must be typed, double-spaced documents submitted in paper format so that your instructor can write comments upon the paper itself.


d.  All essays must include endnotes or footnotes and a bibliography. See the CSI Style Guide (attached) for the formats to follow.


e.  "Style" and "substance" are not separate qualities.  Your ability to express ideas clearly ("style") will be a factor in the grade you receive.


f.  References.



(1).  The CSI Style Guide (attached) is the basic reference for writing A625 essays.  



(2).  Student Text 22-2, Effective Staff Communications, Appendix A, includes information on format as well as a sample A625 essay.



(3).  The Prentice-Hall Handbook for Writers is a useful guide for composition and style.


g.  Assistance.



(1).  Your written essays should constitute your own thoughts and ideas.  You are encouraged to discuss the essay topic with colleagues, faculty, and friends before you begin writing.  Once the process of composing begins, you may seek advice on matters of style, grammar, and other mechanics.  You may not seek outside assistance in matters of argumentation, organization, or historical content.



(2).  The use of spell checkers and grammar checkers is authorized.  You may ask another individual to proofread your essay for spelling and grammar. Any outside assistance that you receive in writing your essay, be it a human proofreader or a spell checker on your computer, must be acknowledged at the end of your essay.



(3).  Instructors from the Development and Assessment Division can assist you in the mechanics of writing your essay.



(4).  Your CSI instructor may agree to review and comment upon a preliminary outline of your essay.  CSI instructors will not review drafts of essays prior to submission.


h.  Essays submitted after the due date will be penalized at the rate of one letter grade per day.  Extensions will be granted only in case of medical or personal emergency, as verified by the Office of the Class Director.


i.  Feedback.



(1).  Instructors are responsible for providing written and oral feedback to students on their performance in the course.  Students are responsible for bringing questions and concerns regarding their performance to the attention of the instructors.



(2).  Instructors will provide written feedback on each essay.  This feedback will be provided either on CGSC Form 1009 or on the essay itself.  Students who do not receive appropriate instructor feedback are encouraged to bring this deficiency to the attention of the Director, CSI.


j.  Reclamas.  



(1).  Students who wish a reclama, or grade change, on a A625 essay must submit their request in writing to the Director, CSI within three working days after the graded essay is returned to the student.  The essay will be regraded by a disinterested instructor.  This new grade will stand, whether it is higher or lower than the original grade.



(2).  Participation grades are not normally subject to reclamas.  Any concerns with evaluation of participation should be worked out between the instructor and the student. The best way to ensure an accurate and fair participation grade is to master the reading assignment and participate meaningfully in each class session.


k.  Remediation.  Students at risk of receiving an Unsatisfactory grade for A625 will be offered the opportunity to take a program of remediation, which will be tailored to the needs of the individual student.  The student's instructor will prepare the remediation plan, which will be submitted to the Director, CSI for approval.


l.  Plagiarism.



(1).  Plagiarism, as defined in paragraph 2-16b, CGSC Circular 351-5, Student Handbook, is forbidden.



(2).  Do not use the words of published authors in your essays without crediting the source.


(3).  Do not use the work of other students in your essays.



(4).  Plagiarism is stealing.  Plagiarism will result in an academic board, which can lead to dismissal from CGSC.

6.  Participation Standards.

a.  During Lesson 1 your instructor will explain in detail his or her criteria for grading in-class participation.  Instructors may choose to give unannounced in-class quizzes and/or assign briefings as part of their evaluation of class participation.


b.  Generally speaking, participation grades reflect both quantity and quality of participation.


c.  Broad guidelines for participation grades are as follows:



A = Student demonstrates mastery of assigned readings and shows analytical thinking that goes beyond course materials.



B = Student demonstrates clear understanding of course materials.



C = Student demonstrates incomplete understanding of course materials.



U = Not prepared for class and/or failure to participate.

7.  Students with questions about A211/221/231/625 requirements, or about their performance in the course, are encouraged to seek clarification from the instructor. We urge you to take full advantage of this opportunity to study and reflect seriously upon the history of your profession.
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